Appendix C

LABOR MARKET SURVEY WORKSHEET


Client Name:

Group Members:

Goal: Labor market research is a tool to help clients make informed decisions about a career path. This allows clients to determine if there are employers seeking employees that match your client’s skills and interests. This will provide a snapshot of (a) jobs available in the client’s geographic area, including those within a reasonable commuting radius; (b) wage information; and (c) consideration of job duties, physical demands, and educational/experience requirements.

Instructions: Conduct labor market research on each of the client’s occupations of interest. Complete this form for each area and use this information to make an informed decision on the viability of your client’s career prospects. 

Sources: There are various websites to browse to find the labor market information concerning these occupations. General resources will provide information on general growth and data, while local resources and “job finders” will provide information about actual openings in the local economy.

Websites:

		O*NET Online: a general resource to consider trends, skills, and outlook

America’s Career Information Network: this resource provides general information about occupations, though the “Job Finder” and “Salary Finder” options can be specified to a region

Occupational Outlook Handbook: this resource provides industry specific information and local data

	Job Search Sites
	
LinkedIn

	Glassdoor

	Indeed



LABOR MARKET RESEARCH WORKSHEET



Answer the questions below based on your labor market research.

1. Occupation Title(s) (note: not all occupational titles will be listed on the websites; consider alternative titles that match the occupation)


2. What is the salary range for positions available local to the client? Indicate hourly and/or annual.




3. What is the outlook for occupations in this area (in the state your client is looking for work)? By what percentage is this changing over the upcoming ten years? How many jobs are availably annually in this area?




4. Based on your research, does your client possess the appropriate certifications, licenses, or credentials for this occupation? Could these be obtained?





5. Locally, how many openings were available in this occupational area? How many of these would be viable for your client based on their needs (e.g., transportation, abilities)? Provide a representative sample of openings. 
